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Cash Advance 

Reconciliation

Return to the Missions Office after returning to the US
Use more than one form if necessary

	TRIP LOCATION:
	     
	
	TRIP LEADER:
	      

	TRIP DATES:
	     
	
	TRIP ID#:
	     


	Trip Treasurer:
	     
	 Date of Advance:
	     

	Check Request (PO)#:
	     
	 Amount of Advance:
	$     


Details of Expenses—Attach All Receipts
	Date
	
	Description
	
	Amount

	     
	
	     
	
	$     

	     
	
	     
	
	$     

	     
	
	     
	
	$     

	     
	
	     
	
	$     

	     
	
	     
	
	$     

	     
	
	     
	
	$     

	     
	
	     
	
	$     

	     
	
	     
	
	$     

	     
	
	     
	
	$     

	     
	
	     
	
	$     


	Total Cash Advance Received
	$     

	Less Total Expenses
	$     

	Amount Returned To Missions Office
	$     


	Prepared by:
	     
	
	Date:
	     


	FOR OFFICIAL USE ONLY
Received by :      
      Date:       
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